AT IS Ty FHIE 40U
03034833640

0303UERIELL (& T fEmie)

030RUERRELR T A g

0303uERIEY0 ‘gaz R

03034E3RERY TOTSTES, 07 %22 00\

Ted: fafam/03u—238/¢32

9fd,

qr. w=d, 4 Yo mRifaarey,
qT. Go1e®, 99 qraarira TR

qrfertams §o gor fommdie

fere QU TUS, 038

fqg —  ‘foemeff faow Aee 3 U Har AteEr faemdaa
STEIfoTE I 203u—36 WIS ARIGETSA ST Fard qHem.
ey / weled,

qifeetars o qor faamdiarEr faendt G Aee onfor T dar JretHsiaid

7 fafay AT ST HelfeRTes AT / "I UREw gt af 203u—3%
A AU ATST AR, AHeHdIe Td 3E W Dald Tgdid RadmreT i

T FXOATT AUR ST AT FIHATET TS TIGTGTHTT 371

3T 3. 1E B freer/ forem RISy S
2. |33 TUS, 028 0930 |0 T fSeearde 94 | q4. 3. 9. 9. Fem .
T TefoeTed & WRaTd | 3Ty, T, wiE IS
g3 g .00 RIECseedl) T _UH H91ag
(@ 3 U= mRIfeensy)
Froe TR TS, AT
@ a3 widR AR
T FATe)
R. | % TS, 2038 T.0¢.30 | Ifecd R AR fSeeare | 1. 5. 9. fa. ¥, 9.,
q Te  WElgaed 9 | 9 Iy, Hing 3ivE
93 g .00 AT TREET I Fihsl, BTHHI
e, AR
@ o 3R
B, &d J41%d 3ANA)
3. | ¢ TS, 3038 F.09.30 | U7 JrHOT 70 T fFardie I9 | §9 YR 9WTR, 5
il TRIfoeed & AT | SR, diostas o 9ol
qrei 5 00 e s, o
¥. |3 Uy, 3038 H.0.30 | U IR 70 g firi—foaas el | ¥ FHveR 99hR, g
q fgarmdie 94 TRy | TURa, e | ol
g & .00 g AT qREr femdts, qor




AT Helfoened / IHRT WOISTH ST IS/ SUSHAET FAAGTSTa ol 39S

T TE ASHE B F 3Teae aIG JSTTTRTIR Tl Had.
) femdlerar 9 I@ Teviaid fevid qUEUH, ® AT, TR ST e

AR T SEUS JEheT U 94T s wuer @ J@r e HugrEt

Tavghar/ Afarddr STgar 3T SN Tel. Iqd Y SWT TR O gl T Ho

AT YT TR A0 =, Rt g9 ST hocdl 3 T TIRum=an

@ Ty 5 =t sfayd fEmfieeeT $ SR . Il e s

¥) T TG JeNET B WEA ST T UEe e fafta wrdsw 7 fawiw

frfee oo *ocd FeIfdaroail M SUoHe] o@ dugT 3@l YHe HEd

TS TS 0T e R

foemeff faoe vz TG Gar AT
0? | FHIR WET UEIS FAAT g | oy | (affa Frdwm T ¥ A I
HEIRISEN AT THAT Theh  STHUTAT
o3 | frefa w=m etfirm o) | foem forfR LRI CRIE REE
RICIRIRIESGIRCTC | I L
FET STEAE TR FOT fard
EI W)

03 | 3R VreAfoTR 3T 03 | qATTUT FASMR, Jad Jadl I-TATRT, UfcRra®
W TNE A, T T A faem sy
fmis frft srdwema—Tsw, femis, fSer, faum,
mRIfeeTeaeR OfR, FRfvmer, 9RdE |fgus o1
Aelcqd  3TohH, ScHTAd AT euo I gl 3eA,
Afeareat Siat STgdt SUsHA, Uhlcd "9 993U,
feredr gt ar= quo ot STl 3UHA.

0¥ | 3R fauiw IuHm

TG Tl FAMT faendt fgerg dse 9 T Iar A=A Areiedrie enfor/ e sy
J@de et seammmr 7 fremmfiec goia dcerer Goear 99 fram, &t gaamywm
ISR 3TEva® ol T FECYAET Tadl w0, TH JRUFRYHE BE del w0 Afard
e, AUE R Foedr W@, 9@ d fAiFRaQ S IR 303y—28 a1 9ud 3E

g JUR AR 9 Tl 3UHRH AU Heldenedrd  Jafauard 3ol el 378 "Md e
AR foRmiiar oy feeet g9 swart @1fiM) Wy euearel f[gardiees WA ardl one,

AT FHIAT T =T, Foard, & foar

qEd . JHSYHTT.

Blarg .

(9. ST, TOTST )
oo, @1faiad Fdar)
TS qaT FreT

aﬁ&}”‘”
(SF. Ffadr FHoHol)
gaTow, (TfaRad HE9r)

formeft faerg Aew

@ - gor TET F TR AT TeEed F#El aee Sedd AT FoEHd #ede see, T A =6 )




TTT HE T AET TRETUT 2025-26 HEeaT=aT GorT
qrfeEaTs we gur faemdis, e 9ar a=T
TEAT ONLINE T IR0 ShiaT GEier STHTOr GedT STE0r ATIvaeh oITe.
1) e SRishe ST U ot STrad A @il ]
2) Terferor=t T ot sierelt street A= @l et
(TSI AT ST H&AT HAHT 5 -10 AT feah o1 Gaftie et AT dgd = U1 ST HTET)
3) fomTet STeaTer qui Nt HioieT TEa
(Quarter 2 (April to June 2025)
Quarter 3 (July to September 2025)

Quarter 4 (October to December 2025)

Quarter 1 (January to March 2026)
(It’s Compulsorry to fill Online Quarterly Report Year 2025-26)

4) NSS o WA= ATfedT online YT FaTa (for Self Finance Unit)
5) FeARauIT=l ATt Tetelt STHTET (ATfEdt ST &hes Tk SATehediid T

TS e , HieT TR T4 34T, 15 Tk 3191 STRET 214

T GHeTUT HHE9iA farSatt

ITEA AT T Ueheh : Ao HEhT

https://bcud.unipune.ac.in/nss/Central Audit Demo Video/NSS Central Audit Regular Activity Audit%20 2023 2024.mp4

JITEA STTETH O Ueheh : Taoiy fOree

https://bcud.unipune.ac.in/NSS/Central Audit Demo Video/NSS Central Audit Regular Special Camp 2023 2024.mp4

T ETET THAT Ueheh : AR swrdshy

https://bcud.unipune.ac.in/NSS/Central Audit Demo Video/NSS Central Audit Self Finance Regular Activity 2023 2024.mp4

AT THAT Ueheh : faww Poreiy

https://bcud.unipune.ac.in/NSS/Central Audit Demo Video/NSS Central Audit Special Camp Special Finance 2023 2024.mp4

i Ageare Aafia sy, famy Brfer @ sax sdvned= s
TfQIUT Online W<k Statement of Item wise Expenditure W 3T
frafia sl 9 ooy ffek = gl FRITMS=AT Statement of Item wise
Expenditure ny  ferer=n S?j (mmﬁgnﬁ)%wwﬁzéwqﬁfﬂ@ﬁ
ATfed] SIS 37T AT Gt Shllet & 7L HaHe hila
LI

1) Statement of Itemwise Expenditure

2) Receipt & Payment Account
3) Utilization Certificate
4)"A" Form & "B" Form (3 ShRIMeSehar AR el )

Y IR SfRIHS TR Brdiet IT Fai< e SaTell. T8 Hide hidl TeuTd STIcThe
ST & SIUITT TS,

TeRoT e ST 4 fije i sheishran 3 4 fife faey Rifs=n T e




(TehaT fiiE ShedT Ha) SgeT ShidT JUTR ATEY)

T T & Td TS U HLAEE o FRishH SRS I ey fodedn a3
% Statement of Item wise Expenditure Tl SHHTUT b hEA SIFTT T
PDF 3131 69 Mg U5 Hadida AqAE Ul AMER A8, & REW online
2T : IMEA IS Teheh SHUITAT WA T8AT (AAfHd wrEishe S
ety forfermer S Tt AETTEATR g AETUREIuT S ATET STt SAfaT
TE.
(AT TET UehehTT BET ARTUTATR ST A TURI&IUT Thied YUTet SATTgehdl
LK}

online TREATILIETUT UTsharenftaT 3Ter Haa 13,25 WTe 2026 U&= T (TUSATS

TE) AT-aR YEadTE BIUTR ATet

T T TS U HoB G AT o AITGARAhT e THE hetesll ATevdsh Hd sielios
ety et eramaderon feasft yerey et sueta
online TETIIEIUT THaT SITeId ShTeT TSN ITTCATE T WA AT fSahToft
@l nssbsdsupport@pun.unipune.ac.in e fgar 31T e Ficist =31 39 H
& NSS shieHg fEha TiTe 8 Het ST,

IITE STRTHA TR IRTRAT ForT

ZBSA @rd fawas PFMS WoTTet 3R STTaTad Arredr
I HIRTHA HETeTerdre JIaH PFMS UTshagR ITe fHavgar
FTETITHIR 37T FUATE UTSHAT AT AT AT,
ZBSA TTEAMTHT PFMS JUTATER SIS ST HUATSAT Tishaehieal
TETferenere e arer o ATt SIvaTeRiET e STgeTd
monlinewmﬂémﬁﬁﬁmmm,ﬁ
TS UF U STehT Aied I HIgageaeded THE heledl ATavdsh
ad aefiag T AWUTAThST ARTIHIUT hEd, TRITRTIHTOr
reafrem et feasft stframuor yerer are wusEt.

WA SETa Aot fafta srwa o foe Bifa safafes
T HEAVTSTPIER gaet adier @ <= Bone ar damadieron
IS AT HIOT ATIIH ATE.



L& ]

F. No. G-20013/2/2023-NSS
Government of India
Ministry of Youth Affairs & Sports
Department of Youth Affairs
{NSS Section)
Shastri Bhawan, New Delhi
Dated the 1% February, 2024
To

1. All State NSS Officers, State/UT NSS Cells
2. All Regional Directors of NSS

Subject: Issues and possible solutions for timely utilization of National Service Scheme Funds
at Unit level —instructions - reg

Madam/Sir,

| am directed to refer to the subject cited above and to inform that a huge unspent
balance is available with the Central Nodal Agencies (CNAs) as per the 01 report of the PFMS.
In this regard, various communications were issued and various virtual meetings were held to
utilize this unspent balance.

2 During these meetings, it has come to the notice that the NSS Units at Schools, Colleges,
Universities level are not able to make the expenditure due to the following reasons:

(i) PFMS is not accessible at the remote areas where the vendors may be registered
(ii) Small expenditure/petty expenditure like water or edible items may not be done
through PFMS

(iii) Local/small vendors need the cash payment not through PFMS

3. Keeping in view para 2 above, the matter was examined in the Department in
consultation with the Integrated Finance Division (IFD) of this Ministry and PFMS Offices. In this
regard, it has been informed that there is an option to withdraw an advance under PFMS.
Accordingly, the Programme Officer (PO) may registered himself/herself as a vendor to
withdraw an advance to organize the NSS activities. In this regard, a CNA manual to withdraw
the advance is also attached for ready reference (please refer the pages 25-27 of CNA manual).




4, Further, the details of withdrawal of advance payment and details of requirements of
bills for payments are as follows:

| Details of withdrawal of advance

Maximum upto At a time Account settle within one
Rs. 5000 month

Bills requirement against the advance payment

Above Rs. 500 upto | Bill voucher would be | Account settle within one

Rs. 5000 required against the | month
expenditure

Upto Rs. 500 Hand bill may be | Multiple bills upto Rs.500
generated for the same item will not

be permissible and also
settle the account within
| one month.

5. Accordingly, all State NSS Officers(SNOs) and Regional Directors (RDs) of NSS are hereby
directed to convey the instructions to the concerned Programme Officers of
Schools/Colleges/Institutions/universities etc. at NSS Unit level to follow the procedure for
withdrawal of an advance as per CNA manual and also settle the advance payment within the
time limit given at Para-4 above. Further, all the State NSS Officers and Regional Directors of
NSS are also directed to take a review on regular interval in this regard for timely utilization of
funds for organizing the NSS activities.

6. This issues with the approval of the competent authority.

s Yours faithfully
Encl! Az ovt -

Rsihs
(Ravi Kumar Sinha)
Under Secretary to the Government of India

Fel Q123386390 - o

avare wf3rd / Under Secretany
wriws nd W ian
exa,Newibelhivots

L

e 3 i
Copy to:- The Deputy Programme Adviser, Directorate of NSS, Shivaji Stadium ﬁm it
HXC g, 9% ) 3
Govl. of india, New Deihi




F.No.P.21-1/NSS/DTE/2023/
Government of India
Ministry of Youth Affairs & Sports
Directorate of NSS, Shivaji Stadium Annex Building,
New Delhi-110011
Dated 20/2/2024

To

1.All Regional Directors
Regional Directorates of NSS

2.All State NSS Officers
State NSS Cell

Subject: Revised Financial Guidelines/ Breakup of Expenditure of NSS Grants-Reg

Sir/Madam

| am directed to refer to the subject cited above and to inform you that the Ministry of
Youth Affairs & Sports, Govt.of India has revised the NSS grants in the year 2021-22 vide ref
No.DO.No.G-20011/2/2023-NSS dated 17" April.2023. ( copy enclosed)

2. Accordingly, a guideline for expenditure of NSS Grants at University/+2 Directorate
and NSS unit level are furnished and attached for your ready in the annexure-A

3. The financial guidelines for utilization of NSS grants at University and NSS unit level
are issued with the directions of the Ministry of Youth Affairs & Sports, Govt of India.

Accordingly, follow the guidelines for expenditure of NSS Grants at University and NSS
unit level and inform this to all NSS functionaries under your Jurisdiction for necessary
compliance.

This is for your kind information & necessary action Please.

Yours Faithfully
i R e

Dr.C.Samuel Chelliah
Deputy Programme Adviser

Copy to: 1. Director, NSS for kind information
2.Under Secretary (NSS) for kind information




Annexure-A
National Service Scheme
Financial Guidelines/ Breakup of Expenditure of NSS Grants

The Ministry of Youth Affairs & Sports, Govt.of India has revised the NSS grants in the
year 2021-22 vide ref No.DO.No.G-20011/2/2023-NSS dated 17" April.2023.The details of
revision of NSS grants are also furnished under

1.Regular Activity grants from Rs.250 to Rs.400 per volunteer per year

2. The Special Camping Programme from Rs. 450 to Rs.700 for per volunteer for 7 days
camp

Accordingly, the establishment and administrative expenditure pattern of NSS Grants at
University/ Directorate, College /School level are furnished below

I. The University/Plus Two/ Technical Directorate level:

The administrative expenses at University/Directorate level have been revised from
Rs.30 to Rs.40 per volunteer per year. Accordingly, each University/ Plus Two (+2) & other
Technical Directorates can deduct Rs. 40 every volunteer per year as per their allocation from
the Regular activity grants only and not from Special camping grants.

The total deducted amount can be utilised for maintenance of NSS Programme
Coordinators Cell’'s Establishment /Contingency expenditure of the University/ +2 Directorate
as under

1. The contingent expenses like stationery, postage, printing, telephone and internet

charges, purchase of utensils, NSS badges, NSS Diary, Cap/Armband, banners,
printing, equipment, etc.

2. Expenditure on Seminars/Workshops and periodical meetings of Principals,
Programme Officers and NSS volunteers.

3. Programme Coordinator’s Honorarium and his/her Travel expenditure on visiting
NSS activities/special camps at institutions and attend meetings at State
/National level.

4. Organising Training—cum-Orientation of NSS leaders and Programme Officers.
Publication of NSS reports, purchase of literature if any authorized by the
University/ Directorate.

6. Other miscellaneous expenditure as decided by the University Plus Two (+2) &
other Technical Directorates Advisory Committee within their budget provisions of
the administrative expenditures.

7. The expenditure on purchase of office equipment, furniture, telephone and other
electronic materials, computers/printers/scanners, internet services, etc may be allowed
as per the approval of the University/+2 or Polytechnic or Technical Directorate
NSS Advisory Committee and provided the said expenditure within the budget

limit of their administrative expenditure.




Il. College/School level NSS unit Expenditure:

The NSS expenditure at NSS unit level can be divided in to the following THREE
CATEGORIES for both NSS Regular Activity and Special Camp.

The Regular activity amount is Rs.400/- out of which an amount of Rs.40 will be deducted at
the University /Directorate level, hence the NSS unit gets an amount of Rs.360.

NSS REGULAR ACTIVITY: Rs.400x 100Volunteers = Total Rs.40,000/-

The University or Plus Two (+2) Directorate level administrative expenses = 4000 (Rs.40
x 100 volunteers per year ( 10% of the amount)

After deduction of Rs.40 from the grant of NSS Regular Activity of each NSS volunteer, each
NSS unit at College/School may receive an amount of Rs.36,000 for 100 volunteers per year.

The breakup of Expenditure for Rs.360 at NSS unit level is given below.
1. Out of pocket allowance to NSS programme officer

Rs.500 per month ie., Rs.500 x 12 months = Rs. 6000 ( 15% of the Rs.40,000). This out-of-
pocket allowance can be withdrawn twice (each 6 months period @ Rs.3000) or one time
withdrawal of entire Rs.6000. The amount can be transferred through PFMS to NSS
Programme Officers bank account by making himself/herself as vendor and transfer the
amount.

2.Contingent expenditure:
Rs.2500 per year ie., Rs.25 x 100 Volunteers = Rs. 2500 ( 15% of the Rs.40,000)

The Contingency amount of Rs.2500 for a year can be used for purchase of stationery,
postage, part-time clerical /data entry assistance and other miscellaneous expenses.
(6.25 % of the Rs.40,000)

The contingent expenditure can be spent by proper bills or through vouchers/receipts of the
college/school signed by NSS programme Officer of the concerned NSS unit.

3. Programme Development expenditure: Rs.27500/- ( 68.75 % of the Rs.40,000) per year
per unit under the head programme Development for incurring expenditure on the following
items.

a) pre-camp preparation, pre-camp orientation, post-camp evaluation,

b) expenses on TA and honorarium to resource persons

c) refreshment/food to students

d) travel expenses of students from institutions to the place of work and back by the
cheapest mode of transportation.

e) purchase of utensils, NSS badges /Cap, banners, printing, equipment, etc. required for
camps and regular programmes




f) travel expenses in respect of Programme Officers for participation in meetings,
seminars, orientation and refresher courses, camps etc

g) travel expenses (by cheapest mode) in respect of NSS volunteers for participation in
camps, meetings, seminars, conferences etc. within or outside the State organized by
the Department or with financial assistance from the Department and for participation in
the University level leadership camps etc. other contingent expenditure on actual
organization of regular NSS Programmes

h) Any miscellaneous expenses

Note. The NSS programme Officer may register himself / herself as a vendor in the PFMS to
withdraw an advance of Rs.500 to 5000 at a time for NSS activities and the account should be
settled within one month & again fresh advance can be taken for further NSS activities. (Ref.
F.No.G-20013/2/2023-NSS dated 15t February ,2024 by NSS section of the Ministry of Youth
Affairs & Sports. (copy enclosed)

The Programme Development expenditure of Rs.27,500 can be spent by proper bills or
through vouchers/receipts of the college/school signed by NSS programme Officer and
Principal of the concerned institution

[I.SPECIAL CAMPING PROGRAMME: (Rs.700x50 volunteers = Rs.35000 for seven days for
50 % of the sanctioned strength of 100 volunteers in each unit i.e 50 volunteers)

The expenditure of special camp Rs.35000 may be booked under the following three
categories

1. Expenditure on board & lodging of campers at the camp site Rs.22750 ( 65% of the
amount)

2. Transportation of the campers to the camp venue and back Rs.7000 ( 20% of the
amount)

3. Miscellaneous expenditure. Rs.5250 ( 15% of the amount)

It is, therefore requested that in order to bring uniformity in NSS pattern of expenditure
the above guidelines may be circulated to all NSS Programme Coordinators and all NSS
Programme Officers under your jurisdiction. All the NSS units may follow the guidelines in
letter and spirit.

These financial guidelines for utilisation of NSS grants at University and NSS unit level
are issued with the directions of the Ministry of Youth Affairs & Sports, Govt of India with
refence to the letter No.F.No.G-20013/2/2023-NSS Dated 15t February,2024 ( copy attached)

Dr.C.Samuel Chelliah
Deputy Programme Adviser
Directorate of NSS , New Delhi
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National Service Scheme aims to inculcate social welfare in students, and to provide
service to society without bias. NSS volunteers work to ensure that everyone who is needy gets
help to enhance their standard of living and lead a life of dignity. In doing so, volunteers learn
from people in villages how to lead a good life despite a scarcity of resources. Board of
Students' Development works towards promotion of cultural, recreational and welfare
activities ofstudents in colleges, institutions and university departments;conducts leadership
training programs for students;ensures that there are mentors and counseling cells for the young
studentsin colleges, institutions and university departments;helps in building-up the all-
round personality of students and to groom themto be future leaders and confident adults and
organizes cultural and recreational activities jointly with regional, national and
international bodies. NSS & BSW, both the units are promoting the interest of the youth and
develop their skills for appreciation ofthe fine and performing arts, pure arts and literary skills
as well as the social engineering of students and organizing university, state, national and
international level competitions,skills development workshops and interactive programs in
various fields for the student.

While making this noble task more fruitful, more compatible and useful, we are prompt about
fund utilization and its proper sense of social cause. Therefore we, both NSS and BSW, have
taken initiative in standardizing the procedure of taking programs and maintain the proper
records of all the activities conducted through NSS & BSW. As you are aware about the
pioneer ship of SPPU in conducting the Central Audit Program (CAP) at the end of every
financial year and its efforts to shaping transparency in every single person associated with
University, we come together under single roof and provide facility to all affiliated college,
institutions and university departments to complete audit and accounting process.Of course it
saves time as well as it helps to maintain & make documentation of all activities. I am very
positive about CAP as it is very unique and useful activity for emerging trends in finance &
auditing methods.

I acknowledge and appreciate the contribution of our Finance & Account Officer and entire
team associated with this pathfinder Guideline Book publication.

Dr. Sadanand Bhosale,
Director,
National Service Scheme
Savitribai Phule Pune University, Pune



Introduction:

Audit and Accounting

Audits are performed to ascertain the validity and reliability of information; also to provide an
assessment of a system's internal control. The goal of an audit is to express an opinion of the
person / organization / system etc. in question, under evaluation based on work done on a test
basis.

Audit is an evaluation of a person, organization, system, process, enterprise, project or product.
The term most commonly refers to audits in accounting, but similar concepts also exist in project
management, quality management, and energy conservation.

Auditing means checking the correctness and genuineness of your accounts and verifying
whether accounting principles and standards have been properly followed in conduct of your
business and preparation of accounts. Under Income Tax Act, this verification will have to be
carried out by an independent Chartered Accountant.

A financial audit, or more accurately, an audit of financial statements, is the verification of the
financial statements of a legal entity, with a view to express an audit opinion. The audit opinion
is intended to provide reasonable assurance that the financial statements are presented fairly, in
all material respects, and/or give a true and fair view in accordance with the financial reporting
framework. The purpose of an audit is to enhance the degree of confidence of intended users in
the financial statements.

Financial audits are typically performed by firms of practicing accountants who are experts in
financial reporting. The financial audit is one of many assurance functions provided by
accounting firms. Many organizations separately employ or hire internal auditors, who do not
attest to financial reports but focus mainly on the internal controls of the organization. External
auditors may choose to place limited reliance on the work of internal auditors.

Overall objectives of audit are aimed:

a) To detect error and fraud in accounts

b) To prevent commission of errors and frauds

c) To enable timely finalization of accounts

d) To make know the public that the state of affairs of the Institution.

To achieve the above objectives in respect of Government audit, it has to be ensured that:

(i) There is provision of funds for the expenditure duly authorized by
competentauthority.

(i1)) The expenditure is in accordance with a sanction properly accorded and is incurred
by an officer competent to incur it.

(iii)) Payment has been made to proper person and duly acknowledged so that a second
claim on the same account is impossible.

(iv) The charge is correctly classified.

(v) In the case of audit of receipts (1) the sums due are regularly recovered and
checked against demand and (2) sums received are duly brought to credit in the
accounts.

(vi) In the case of audit of stores and stock where a priced account is maintained stores
are priced with reasonable accuracy and rates fixed are reviewed from time to
time.

(vii) That the numerical balance of stock materials is reconciled with the total of value
of balance in accounts’



Steps of Central Audit

Orientation about submission of Accounts for Central Audit

v

Registration

v
Check List

v
Regular Activity <> Special Camp

Audit as per NSS Guidelines

v
Table 1:- Regular Activity voucher checking for payment

Table 2:- Special Programme Voucher checking for payment
v
Verification by from Section officer (A/c)

v
Verification by Asstt. Fin. & Accounts officer

v

Verification by — Director
v

Verification and approval by - Finance & Accounts officer

Preparation of Cheque

v
Issue of Cheque to College

v
Voucher Filling

v
Entry in Books of Accounts

v
Verification of Data (with Voucher)

v

Utilization Certificate submission to Government



NATIONAL SERVICE SCHEME
Cash Book

(Regular activity as well as special camp activity)

Name of the College :
Year to
Debit Side Credit Side
Date | Receipt |Particulars| [, F.| Amt./ Voucher ) Amt.
Date Particulars | L.F. No.
No. Rs. No.| Rs. No. Rs.
To
Opening
Balance
By
Closing
Balance
Total Total
Programme Officer Principal

NSS (Sign & Seal)



NATIONAL SERVICE SCHEME

Name of the College :

Bank Reconciliation Statement as on:

Particulars

Amount

Balance as per the cash book

Less (-)
1) Cheques deposited in to the Bank not realised

ii)

iii)

Add (+)
1) Cheques drawn but not presented for payment
i)

iif)

Balance as per Bank Statement (Pass Book) as on

Programme Officer
NSS

Principal
(Sign & Seal)




Name of the College :

Year

NATIONAL SERVICE SCHEME

to

Dead Stock Register

Sr.No.

Description

of Item

Bill No. &
Date

Name of

Party

Quantity

Amount

(1

2)

3)

4)

)

(6)

Initials Of
Officers

Qty of
Disposal

Balance in
Stock

Initials Of
Officer

Remarks

(7)

®)

9)

(10)

(In

Programme Officer

NSS

Principal
(Sign & Seal)
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NATIONAL SERVICE SCHEME

Name of the College:
Year to
Ledger
For Example Budget Head - Pocket Allowance A/c
Debit Side Credit Side
Date | Receipt | Particulars | CBF | Amt. | Date | Voucher | Particulars |CBF No.| Amt.
No. No. | Rs. No. Rs.
By Balance
Transferred
to Income &
Expenditre
Total Rs. Total Rs.
Programme Officer Principal

NSS Sign & Seal




1)
2)
3)
4)
5)
6)

7)
8)

9)

10)
11)
12)
13)
14)

15)

Following documents to be submitted for the Final Payment

Regular Activity:
Covering Letter
Statement of Item wise expenditure — Fill Online
Receipt & Payment Account — Auto Generated
Utilization Certificate — Auto Generated
"A" Form — Auto Generated

University Unit Sanction letter (Attested Copy)

Online Students List - Categorywise }

Report- 1 copy

List of Equipment purchased during the year
Up to Date list of Equipment

Statement A,B,C

Certificate of Physical Verification

Original Bills

Students completed 120 hours work certificate

from Principal & PO

University Unit Sanction letter (Original) )

Submit to the Finance &
Signed by

I’I‘Ew‘gmmmc Accounts Dcpartmcnt
Officer,
Principal

No. 1 to 6)

Submit to the University
NSS Office (7 & 8)

Preserve in College

(Serial No. 9 to 15)

Note: The college should preserve the copies of the document submitted to the University in

addition to the original bills and attendance.



Name of the College:

Fill Online this Form & Print in 3 Sets

http://bcud.unipune.ac.in/root/login.aspx

College Login » Main Menu » NSS » Menu » Central Audit » Regular Activity Audit Form

NATIONAL SERVICE SCHEME

Regular Activities

Statement of Itemwise Expenditure for the year 20 -

Sr.

No.

Particulars

Bill
No.

Date

Name of the Party Amount

A) Group

i. Pocket Allowance
@ Rs. 60 per student

—

ii. Admin. Charges
@ Rs.25 per student

B) Group @ Rs.275 per student

i) Implementing Scheme
(Snacks, Tea charges)

(o)

ii) Transport, Photo & Misc. expences

iii) Equipment Expenditure

10

11

Total Payments (A to B)

Grand Total

Programme Officer

NSS

THIS FORM IS SAMPLE FORM

PLEASE ONLINE FILLUP THIS FORM

Principal
(Sign & Seal)

FOR MORE INFORMATION USE USER MANUALE




After Fill Item wise Expenditure this form will be Auto Generated

NATIONAL SERVICE SCHEME

Regular Activity

Receipts & Payments Account for the year 20 -

Name of the college:

NSS

Admissible
. Amount Amount of Amount
Receipts Payment Actual
Rs Expenditure * Rs. 340/-
per Student
Grant Received A) Group
from the Pocket Allowance
University @ Rs. 60 per student
(Cheque Admin. Charges
No.&Date) @ Rs.25 per student
A Group Total (Maximum
Rs. 85/- per student)
B) Group Rs. 275/- N\
1) Implementing Scheme
(Snacks, Tea charges)
Sub Total (i)
Amount ii) Transport, Photo & Misc. >
. expences
receivable
gﬁ‘fvlersity Sub Total (i)
iii) Equipment Expenditure
Sub Total (iii) J
B Group Total (Maximum
Rs. 275/- per student)
Total Receipts Total Payments (A to B)
Rs. 360/- per student
Programme Officer Principal

(Sign & Seal)




After Fill Item wise Expenditure this form will be Auto Generated
NATIONAL SERVICE SCHEME
Regular Activities for the year 20__ -
UTILIZATION CERTIFICATE

Name of the College/Institution:

Certified that the total expenditure of Rs. including college/institution share, if

any, has been utilized by the college/institution for the purpose for which it is approved as per the
details in the attached statements in accordance with the terms and conditions, norms of expenditure

and relevant guidelines thereto.

Programme Officer Principal
NSS (Sign & Seal)

We hereby certify the details of the total expenditure and the admissible grant as mentioned below.
Amount in Rupees

A) Total Expenditure on the scheme

B) Admissible Amount as per the norms

C) Amount of 1st Installment

D) Amount Payable to College/Institution

E) Amount Borne by College/Institution

We have certified the abovementioned expenditure based on the following.

1. Norms and relevant guidelines issued by the Savitribai Phule Pune University
2. Duly certified Original Vouchers and documents submitted by the College/Institution

Principal
(Sign and College Seal)
Place:

Date :

(The OriginalVouchers and stamped receipts for the above mentioned statement of Accounts are retained in

college/Institute office and will be made available to University as when required.)




After Fill Item wise Expenditure this form will be Auto Generated

SAMPLE




NATIONAL SERVICE SCHEME
List of Equipment for the year 20 -

Name of the College :

CERTIFICATE

This is to certify that,

1. The essential camping equipments from the approved list as shown below have been purchased

by the college during period from to from NSS funds.

2. The purchases have been made in accordance with the rules and procedures laid down for the
purpose. The sanction of the appropriate authorities has been obtained whenever necessary and

copy of the sanction is attached.

Equipments purchased have been entered in the dead stock register maintained for this purpose at the

college NSS Unit as indicated against each item.

Sr. No. Item Quantity Amount Page no. in the
Dead stock register

Programme Officer Principal
NSS (Sign & Seal)



Name of the College :

NATIONAL SERVICE SCHEME
List of Equipment (up to date) for the year 20__ -

Up to date list of equipment purchased from the NSS funds so far and in use as
318" March......... ,
Sr. No Name of the equipment Nos. Date of Cost of Page No,
with Particulars Items | Purchase | Articles & Sr. No. of

Stock Register

Programme Officer

NSS

Principal
(Sign & Seal)

on



Statement A

Statement of Unserviceable items to be written off for the year 20 -

Name of the College:
Sr. Details of Page No. Date of Cost of Remarks
No. Item & Sr. No. in Purchase the Articles

Stock Register

Certified that the above item have been inspected by me and found that they have now become

unserviceable irreparable which needs to be write off from the dead stock register.

Programme Officer Seal Principal
NSS

Note : Statement A. to be attached to the certificate should include articles which have become
unserviceable/ irreparable due to their usage and are fit to be removed from the dead stock register.
The list of such item should be carefully scrutinized by the programme officer and shall be placed
before the NSS advisory committee of the collge for approval. NSS advisory committee offer the

proper scrunitinizing the committee may approv the disposal of such item.
The sale procccds of such item should recoreded in the Cash Book.

The credit of the same proceeds of the unserviceable articles may be noted in the appropriate column

of the register.



Statement B
Statement of Missing items to be written off for the year 20__ -

Name of the College
Sr. Details of | Page No. & Sr. No.in| Date of Cost of the Remarks
No. Items the dead Stock Purchase Item
Register
1.
2
3.
4,
5.
6.

Certified that I have made necessary investigation in respect of the above mentioned items reported

as missing, a copy of my report is enclosed.

Programme Officer Principal
NSS (Sign & Seal)

Note : Statement B, to be attached to the certificate shall include list of missing articles, which are
found missing due the fraud or negligence, or for not accountable / reason, the list such item shall be
placed before the college NSS advisory committee for consideration and deciding upon the action to
be taken there on. As the cost of all missing articles will have to be recorded from the person
responsible, the College NSS Advisory Committee may appoint an enquiry officer (i) to investigate
into the matter (ii) to assess the damage or loss and (iii) to determine the person from whom it is to
be recovered. College NSS advisory committee shall ensure the recovery of such item from the

person responsible.



Statement C

Statement of Missing, Unserviceable/ Irrepairable item to be written off for the

year 20 -
Name of the College
Sr. Details of Page No. & Sr. No. in Date of Cost of the Whether
No. items the Stock Register Purchase Articles unserviceable/
missing (Remarks)

L.

2.

3.

4.

5,

6.

Certified that the above mentioned missing, unserviceable and irreparable items have been
written off by me. The sale proceeds recovered if any of these items amounting to Rs.
has been credited in the cash book.
The report of my investigation is enclosed. The recoverry if, any amounting to Rs.
has been noted in the Cash book.

Programme Officer Principal
NSS (Sign & Seal)

Note : The Principal of the college is authorized, after necessary approval for the NSS college
advisory committee to write off the missing and unserviceable / irrepairable Item. The information
of such item should be given in Statement A, B & C.



Certificate of Physical Verification

Name of the College:

Certified that the articles of dead stock and other equipment purchased during the financial
year 1% April to 31% March from NSS grants have been physically

verified by me with reference to the entries of purchases made in the stock register. These article
except those mentioned in statement A, B & C, attached herewith are in the working order and are

being used for the purpose for which they were intended.

Programme Officer Principal
NSS (Sign & Seal)

Note : The Principal of the college to which NSS units should carry out physical verification on
annual basis of the articles of dead stock and other equipments purchased out of the Government
grants before the closing of the financial year, with reference to the entries in the stock registers
made at the time of the purchase of articles. They should submit the certificate of physical

verification in the above mentioned form at the time of submission of accounts to the University
Office.



NATIONAL SERVICE SCHEME
Certificate of 120 Hours for the year 20 -

Name of the College

CERTIFICATE

This is to certify that all the student enrolled under the National Service Scheme (NSS),

during the year have satisfactorily completed individually 120 hrs (excluding hours

under Special Camping Programme) of actual special work under the scheme.

Programme Officer Principal
NSS (Sign & Seal)



Following documents to be submitted for the Final Payment

Special Camp
1)  Covering Letter N
2)  Statement of Item wise expenditure — Fill Online Signed by Submit to the Finance &
3)  Receipt & Payment Account — Auto Generated (; )I':E]L]‘;:]m Accounts Department
4)  Utilization Certificate — Auto Generated No. 1 to 6)
5) "B" Form — Auto Generated
6)  University Unit Sanction letter (Attested Copy) J
7)  Evaluation Report Submit to the University
8)  Report of Camp-1 copy NSS Office.(Sr. No. 7 to 8)
9) Original Attendance- (Signature of Students)
10) Original Bills Preserve in College
11) University Camp Sanction letter (Original) (Sr.No.9to 11)

Note: The College should preserve the copies of the document submitted to the university

in addition to the original bills and attendance.



Name of the College:

Fill Online this Form & Print in 3 Sets

http://bcud.unipune.ac.in/root/login.aspx

College Login » Main Menu » NSS » Menu b Central Audit » Special Camp Audit Form
NATIONAL SERVICE SCHEME

Special Camp

Statement of Item wise expenditure for the year 20 -

Sr.
No.

Parrticulares

Bill No.

Date

Name of the Party Amount

A) Expenditure of Lodging, Boarding

W N —=

B) Expenditure on Transport

9]

(@)

C) Other expenditure if any

10

11

10

11

Total (A to C)

Grand Total

Programme Officer

NSS

THIS FORM IS SAMPLE FORM

PLEASE ONLINE FILLUP THIS FORM

FOR MORE INFORMATION USE USER MANUALE

Principal
(Sign & Seal)




After Fill Item wise Expenditure this form will be Auto Generated

NATIONAL SERVICE SCHEME

Special Camp
Receipts & Payments Account for the year 20 _ -
Name of the college:
Admissible
Amount Amount of Amount
Receipts Rs Payment Actual * Rs. 700/- per
Expenditure | Student for 7
Days

Grant Received
from the A) Lodging & Boarding
University Charges \
(Cheque
No.&Date)

Sub Total (A)

B) Transport Charges
Amount Sub Total (B)
receivable
from C) Misc. Expenses
University

Sub Total (C) ]
Total Receipts Total (A to C)

Programme Officer Principal

NSS (Sign & Seal)



After Fill Item wise Expenditure this form will be Auto Generated
NATIONAL SERVICE SCHEME
Special Camp 20__ -
UTILIZATION CERTIFICATE
Name of the College/Institution:

Certified that the total expenditure of Rs. including college/institution share, if

any, has been utilized by the college/institution for the purpose for which it is approved as per the
details in the attached statements in accordance with the terms and conditions, norms of expenditure

and relevant guidelines thereto.

Programme Officer Principal
NSS (Sign & Seal)

We hereby certify the details of the total expenditure and the admissible grant as mentioned below.
Amount in Rupees

A) Total Expenditure on the scheme

B) Admissible Amount as per the norms

C) Amount of 1st Installment

D) Amount Payable to College/Institution

E) Amount Borne by College/Institution

We have certified the abovementioned expenditure based on the following.

1. Norms and relevant guidelines issued by the Savitribai Phule Pune University
2. Duly certified Original Vouchers and documents submitted by the College/Institution

Principal

(Sign and College Seal)

Place :

Date :

(The Original Vouchers and stamped receipts for the above mentioned statement of Accounts are to be
retained in college/Institute office and will be made available to University as and when required.)




After Fill Item wise Expenditure this form will be Auto Generated



Fill Online NSS Quarterly Report

http://bcud.unipune.ac.in/root/login.aspx

College Login »
Main Menu »
NSS»
Menu »

Fill NSS Quarterly Report »
New Application »

Quarter 2 (April to June 2023)
Quarter 3 (July to September 2023)
Quarter 4 (October to December 2023)

Quarter 1 (January to March 2024)

(I’s Compulsorry to fill Online Quarterly Report Year 2023-24)



NATIONAL SERVICE SCHEME
Proforma of Annual Report for the year 20 -

Name of the College:

Proforma for the submission of Quarterly / Half yearly / Annual Report on National Service Scheme
at college level,

(April to June / July to Sept. / Oct. Jan to March )
General:

1) Name of the College

2)  Full Address
with Phone No. Fax, Email

3) Name of the Principal

Tel. Office

Mobile

Residence

Email
4) Names (s) of Programme Officer (s)

Res. Mob. Email

1)
2)
3)

5) National Service Scheme Advisory Committee

6) Number of Advisory Committee meeting held during the period under report with dates.

7) Number of National Service Scheme Units,




8) Enrolment

Number of Students in the College Male

Female

Total

ii. Allocated strength for the National Service Scheme
by the university

iii. Number of students actually enrolled in N.S.S.

9) Details of Orientation Prog.

Organized for student, if any

10) Name and location of the community /

Slum/Welfare Institution (s) adopted by

the National Service Scheme Unit.

Name of the Community/Stums/Welfare

Population Distance from the College.

11) Regular National Service Activities:

a) Programme and activities Undertaken.

(Please describe in 4-5 lines each of the activities organized by the National Service Scheme

Units giving number of students involved, number of beneficiaries and agencies organization that

co-operational in the success of the activities may be grouped under educational environmental

improvement, health and sanitation, family and child care etc.

b)  Special activities (including relief operations), if any ;

12) Special camping Programme:
i. Did the college camp Unit
organized during the Period Yes / No.
ii. Ifyes Male Female
a.Participants in the camp
Students
Non Students

Teachers

Total



b. Place of camp:

c. Duration of the camp with dates:

iii. Programme and activities undertaken in camps (please mention here in detail the activities
taken during the camp in the same manner as in case of regular activities)

13) Finance Regular Special Total
Activities Camping Rs.
Opening balance

b. Grant Received during
the period under report
and also other money received
i. Grant from University
ii. Advances from colleges
iii. Receipts from other sources
c. Total expenditure incurred
on National Service Scheme
d. Grant carried over Receivable
at the end of the period
under report

e. Suggestions if any

Programme Officer Principal
NSS (Sign & Seal)



11)
2)
3)
4)
5)
6)
7)

8)
9)

Following documents to be submitted for the Final Payment
Value Education One/Two Day, College, Area, District, University Level Workshop,

NSS Five/Seven Days District, University, State Level Camp/Workshop

Covering Letter

Receipt & Payment Account Signed by
Programme

Statement of item wise expenditure Officer, Principal

Utilization Certificate

Original Attendance- (Signature of Students)
Original Bills

University Sanction Letter (Attested Copy)

Evaluation Report

Report of Camp-1 copy

N

Submit to the Finance &
Accounts Department

> (Serial No. 1to 7)

Submit to the University

NSS Office (Sr. No. 8 to 9)



National Service Scheme
Receipts & Payments Account for the year 20__ -
Name of the College/Institution:

Name of the Programme:

. Amount Amount of Admissible
Receipts Payment Actual
Rs . Amount
Expenditure
Grant Received
from the A) Lodging & Boarding
University Charges \
(Cheque
No.& Date)
Sub Total (A)
B) Transport Charges
Amount
receivable Sub Total (B)
from
University C) Misc. Expenses
Sub Total (C) j
Total Receipts Total (A to C)
Programme Officer Principal

NSS (Sign & Seal)



NATIONAL SERVICE SCHEME
Statement of Item wise expenditure for the year 20 -

Name of the College/Institution:

Name of the Programme:

Sr. . Bill No.
No Parrticulares Date Name of the Party Amount
A) Expenditure of Loadging, Boarding
1
2
3
4
B) Expenditure on Transport
5
6
C) Other expenditure if any
7
8
9
10
11
10
11
Total (A to C) Grand Total

Programme Officer

NSS

Principal
(Sign & Seal)




NATIONAL SERVICE SCHEME
UTILIZATION CERTIFICATE
Year 20 -

Name of the College/Institution:

Name of the Scheme:

Certified that the total expenditure of Rs. including college/institution share, if

any, has been utilized by the college/institution for the purpose for which it is approved as per the
details in the attached statements in accordance with the terms and conditions, norms of expenditure

and relevant guidelines thereto.

Programme Officer Principal
NSS (Sign & Seal)

We hereby certify the details of the total expenditure and the admissible grant as mentioned below.
Amount in Rupees

A) Total Expenditure on the scheme

B) Admissible Amount as per the norms

C) Amount of 1st Installment

D) Amount Payable to College/Institution

E) Amount Borne by College/Institution

We have certified the abovementioned expenditure based on the following.

1. Norms and relevant guidelines issued by the Savitribai Phule Pune University
2. Duly certified Original Vouchers and documents submitted by the College/Institution

Principal
(Sign and College Seal)
Place :

Date :
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1 Introduction

For better monitoring of availability and utilization of funds released under the Central Sector Schemes
(CS) and to reduce float. The Department of Expenditure has modified the procedure for release of funds
under central sector schemes; every Ministry / Department will designate a Central Nodal Agency (CNA)
for implementing each Central sector Scheme.

This Document Shall be covering the transactional aspects of Model 2.

2 Brief on Process Flow

1) Marking as CNA Scheme - The Project cell user can mark any central scheme as “CNA” scheme. All
the linked accounts in the scheme would be marked as not in use.
The PD user can mark any central scheme which is mapped under him/her. Only the existing bank
account would mark as not in use.
2) Marking Central Nodal Agency- Then PD user will mark agency as Central Nodal Agency and define
bank. Parent and child Agency need to register under the same Scheme with the defined bank.
3) The Central Nodal Agency will map the Central Nodal Account with the scheme.
4) After this process, child agencies will map either the Central Nodal Account\Zero Balance
Account\Holding Account\PZBA
a. If they will map the Central Nodal account, then the request will be first approved by the
parent agency and then the Central Nodal Agency.
b. If child agencies will use the Zero Balance Account, then it will be approved by the Parent
Agency only.
c. If they will map the Holding account, then the request will be approved by the
Parent/funding agency.
d. If child agencies will use the Parent Zero Balance Account, then it will be approved by the
Parent Agency and then by the PD.
5) After that, the limit can be allocated by the PD/Parent based on hierarchy created and
expenditure can be made.

3  CNA Process Flow Steps

3.1 Identifying CNA Schemes
User: PD

The User Navigates to “Masters>Schemes>Manage CNA Schemes” and the page “Manage CNA Schemes”

opens.
CAM Reports
Usar Manuals Sanction Status Type
Masters [ | schemes [} Manage CNA Scheme
i [*| Account Head Shifting [ | Managn ChA Schaims I
 Agency [i Schamie Configuration for
Sanctions [ Dbt M fat by
Hpprowed P
PreSanction b [P0 000 Retumad 4
Cancelleg A}
e g ['ll PendingCancelation A
Printing Templates | e Tramsfer (D00 B
See all sanctions
Banrtinn Tamnlaine I

Case: CNA Applicable

The user selects the Scheme Type as Central Sector Scheme, selects the Scheme and whether Scheme is
CNA Scheme or not by clicking on the radio buttons yes or no.
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+ General of Accounts, Ministry of Finance

Manage CNA Scheme
Manage Scheme Configuration

User Type: PD
Financial Year; 2022-2023

* Scheme Type :

* Scheme : 3293-National Institute of Mental Health and - Search Scheme Mapping

* Is CNA Scheme

* Multiple CNA o # CNA payment Model : | Model-2 : Implementation through schedulec

g
Manage Scheme Configuration Details

‘ There is No Record

Upon Clicking “Is CNA Scheme” as “Yes”, a message “Do you want to mark the selected scheme as CNA.
17,

Click Yes to continue, else No for Cance

The user then selects the “Multiple CNA” option as “Yes” or “No” and the CNA Payment Model from the
drop-down list Clicks on “Submit” button to mark the Scheme as CNA Scheme.

Ts T U, £ PARL) o F
lor Beneral of Accounts, Ministry of Finance | Firaial ¥ear) J033-3023 gt
= - 03:07:46 04 Engiinh

Manage CNA Scheme
[Rg Hianame Schema Cantiguratan

* Scheme Type @
® Schema s 3293-National Institute of Hental Health and Search Scheme Happing
* Bn ENA Scbeiims & ) vy o

© Pulviple 812 payment Mudal s Madel-2 : Implementation through schedules

Central Nedal Account Scheme Mapping

Do you want to mark the selected scheme as
CNA,
— I

Click Yes to continue, else No for cancel.

After the user click on “yes” button, the scheme will be saved and message appears on screen “Record

03:08:12 P -

(<scheme code>) has been inserted successfully”.

LRSS ITEMMIASALIAEEL P P IUMAEITE & TEA ~r
Wy € TR1%)
tnieral of Accounts, Ministry of Finance

Manage CNA Sd

Record ( Scheme Code : 3293 ) has been inserted successfully.

* Schame Typs :

“ Schame 1 —Select— Search Schemes Mapping

“ In CHA Schama : ) yay o L
J
Insert / Update m

Manage Scheme Configuration Details

Multiple CHA Payment Reason For CNA Not Exemption  Exemption Exemption Created Creasted
7Y Modal Applicabla Reason Upto Date File By Date

Note: Upon marking scheme as “CNA” and selecting payment model as “Model2”, all the accounts in the
scheme will be marked as Not in Use and no expenditure can be made from these accounts.

Case: CNA Not Applicable:

The user selects the Scheme Type as “Central Sector Scheme”, Scheme from drop down list and choose
Is CNA Scheme as “No” for CNA Not Applicable in scheme. The user selects “No” and the user has to select
the “Reason CNA is Not applicable” from the dropdown list.
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[rajan] Logou}
Change Password

nancial Management System-PFMS

——

Login History

. in 2| Vezr: 20
General of Accounts, Ministry of Finance 2 E
Manage CNA Scheme

Manage Scheme Configuration

Scheme Type: | Central Sector Scheme v
Scheme: | 0039-Animal Science v
ISCHA Scheme: ) Yes (@) o

Reason CNA is Not Applicable: | --Gelect— v

€5 Scheme DBT or reimbursement mode

Cs Scheme for Payment of Equity or Loan by Government

100% Payment directly to the vendors/beneficiaries against the bills/claims

Cs Scheme funds transferred to any agency does not exceed Rs. 10 |akh per annum
Cs Scheme funds are transferred to the Indian Missiens abroad

Cs Schemes for corpus/revelving fund approved by the Cabinet.

€5 Scheme with real time expenditure with no float

s s L s [ ]

Manage Scheme Configuration Details

Exemption
Select  Scheme Type Scheme IsCNA Reason CNA Not Applicable IsExempt Reason  Exemption Upto Created By Created Date
Select  |Central Sector Scheme |3917-PMAY No  |CSScheme DBT or reimbursement mode No Ajit 11-04-2022|
€S scheme for Payment of Equity or Loan
Select  |Central Sector Scheme |3093-Dema No  |by Government No Ajit 10-04-2022|

After selecting the appropriate reason for why CNA is not Applicable in scheme, the user will click on
“Insert/Update” button for adding the reason.

Manage CNA Scheme
Manage Scheme Configurato

* Scheme Type &

* Scheme 1 193%-Scheme(l w Search Scheme Mapping

® Is CHA Schems : Yes B

* Reason CHA is Mot Applicable 1 €S Scheme for Payment of Eguity or Loan by ~

o] Lot

On success the message “Record (<Scheme Code>) has been inserted successfully”

Hanage CHA Scheme
|

= Sche THpS |

= b 1 Sedett- -

* BN CNA Srbams | ..

Case: CNA Scheme is Exempt by DOE

The User Selects “Is CNA Scheme” as “No” and selects the reason CNA is not applicable as “Exemption by
DOE”, then user has to enter the exemption reason and the Date till which the Scheme will be exempted
from CNA mode. The user then must upload the DOE exemption letter by Clicking on “Choose File” button
and upload the same by clicking on “Upload pdf file” button and then click on “Insert/update” button.
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Manage CNA Scheme

Manage Scheme Conflguration

* Sehame Type

" Is

* Scheme 1 3959-demoschemel

CHA Schame ¢+ ) ve @ 50

* Reason For Exmmption ©

* Reason CNA is Not Applicable 1 §Exemption by DOE

Exempt Upto © A

* Sebect File : [l Choose fie | Ho fle chosen

sy P

Upload Pdf File

Upon Clicking “Insert/Update”, a message “Record (<Scheme Code>) has been inserted successfully” is

shown to the user. In below manage scheme configuration grid, added details will be shown and the

“Exemption File” can be downloaded by clicking on the hyperlink as shown in screen.

el successhully I

“‘ Learch Scheme Happang

Multiphe  CMA
&, 1) Pyt
Hodal

3.2 Manage Scheme Configurations

User: PD/ Project Cell user

Reasom For CNA Exempiion Exemption Exemption Fila
ot Applicable  Reason  Upto Date

Created Created

The User Navigates to “Masters>Schemes>Manage Scheme Configuration” and the page “Manage
Scheme Configuration” opens.

Masters
My Details

My Schemes

[+ | Bank Branch

Create New Scheme

Manage Scheme

[ [ Enstd

Standard

Agencies

L= || i

Create Mew Scheme GBE

Schemea GBE

typ=: T find sut what = p=

Scheme Allocation

[ | mgency Type

Bank

[ [ State wise Agency Type

ks =

| Manage Scheme Configuration |

The User Selects Scheme Type as “Central Sector Schemes”, State as “All” and choose the appropriate
Scheme. This page displays the Scheme is Activated for CNA or not and its Implementation model.
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ncial Management SM-E_FH - AR
__'ld A MWinistry of Finance Fnanoal wear 2033-2033

by AN -

Schawra 1 1293 National Institute of Hentsl Health snd Mewro-Sclentes, Bengsbur -
Schams Actistad lor SHA; |0

Schams Activated for A | YES

CHA T Fiodal; | Hdei-1 - leplarimitalinn th suagh sl biduled (osimss il basks
A Paymant Models - Select - -
Estarnal Systesm:  — Sebect— -

Payment Initisted From ) 3ES 0F L Bugessl Syamee Itageanias
RITE R ]

e = o

The user selects the CNA Payment Model and selects the External System from the drop-down list box
and selects the payment initiated from options and clicks on “Submit” button.

A message “Saved Successfully” is shown to the user.

heme Configural

I Saved Successsfully. I
Schame Type:  —Salact— -

State:  --All- ~

Payment Initiated From () pPS Ul () Extaral System Intagration

IsActive [5G

Search Scheme Mapgping

Is Is  CNA Imph . o 2 External Is Payment Cres
SMA CHNA Mode System Mode Active By
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3.3 Identifying Central Nodal Agency
User: PD
The User Navigates to “Agencies>Map Central Nodal Agency” and the page “Map Central Nodal Agency”

ihe F ooy aw e to statem and type. To find oot what @ parbocis stafes seans. talos yoor mise over the ststie rama. To find
the Satiscf dgencyina c
e [
Agency Status No. of Agend
My Schemes [t e l :
fphc [1] agency Magping
WitFunds | Agencies to be Registesed

Scherme Allacation [ Agi 1wy Bank Account Validation Status

Register/ Track Tssoe

Utdlisation Certificate [

The user Selects the Scheme Name and Clicks on “Search Scheme Mapping” button to view existing CNA
Mapped in the Scheme. The system Displays whether the Scheme is Multi CNA enabled or Not.

Map Cenlral Hodal Agency
Ly,

b S BT - Wb Gt HpC Agency -
Wbl CRA e

|nnaren nﬂrn'r: o

[T p——y

If “No record found” then the user enters the Agency Unique Code or Agency Name and clicks on “Search
Agency” button. The System displays the Agency Details and the user Clicks on “Select” hyperlink to select
the agency.

Map Centrol Heodal Agency
[T T Y—

Schams Passe s | 3375~ WA{ Conil bodal Agency v
ubliphs CNA | e

Search Apency| OLUNEO0O 2D on

Cantral Nodal Agency Bk =

Agency Location

The user selects the Bank from the list of suggestions displayed as Central Nodal Bank.
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Map Central Nodal Agency

Saleamne Mamu @ | 370 - Maj Centrat Nossl Agensy |
Multipls CHA T e

[searcn Agency|  {puimDmaz1TE |on

Agency Stale

Comtral Nadal Ageny Bas |l |

I SAHAMAR] BANY, LTD
%)

5 ANILTD

Maisge Ceitral Modal Aceadint

Apency Locathon

The User Clicks on “Map CNA” button to Save and map the Central Nodal Agency. A message “Central
Nodal Agency Mapped Successfully” is shown to the user.

Map Central Modal Agescy

Tbwe a0 WA Camiw Mt apeny v
Fistingls ChA ;i

|Sewen Aganey| | cxitasnzty o
i’ :

Cmrtrsl Wosel Agarecy Bamh ¢ | DK WADIDRA BAnE

In case there are active accounts already added in CNA agency and CNA scheme then a message “Are you
sure, you want proceed, All accounts mapped in scheme will be marked as not in use, click on continue
and cancel to go back” will be shown to the user.

nancial Management Syst| Jeining phmsgovin sas st o

i will Lie Yaar: 20232013

[iannral of Acesunts, Ministry of Finngy e vou s

ki i

it Mapoed in £

: Engliah
arked @5 not m onhirge and cancel 1o g Lt o

 Pe— | | |—

Schome Mama + | 1870 - MA| Contra Hoom Sgeay -

Fraltiple A | Tei

Semehdgenty| | DLINODNE1TE |oa: foemss

Agoncy State

Cairiral Nodsl Agancy Nank | | KOTAK MAMRCAA BANE

Search Schems Mapping| m Fawet|

Agency Localion
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[T todal Agemay

Central Nodal Agency Mapped Suctessfully,
Schame Haren | 3570 - MA] Camiral Neasl Aganty -
Mulbiphe CHA e

| Search Agency peescy Ling oo |or

Casteal Maibal Agsncy Rask ||

Manage Central Hodal Account

Agency | ocation

In case there are more than one Central Nodal Agency enabled for the Scheme. The User repeats the
steps to map all the Central Nodal Agency’s

3.4 Scheme Registration

3.4.1 Scheme Registration by CNA Agency

If Central Nodal Agency is registering Central Nodal Account then user will select “I will receive funds
directly from central government”.

Register New Scheme /Bank Account

Schamai  MA[ Cenbral Hodal Agency (3570

Salact Funding Agency!

The user will then click on “Check CNA Details” button, the system auto fills the CNA Bank name.

The User enters the bank branch details. The user then enters the “Account number” and the “Agency
Name As Per Bank” and selects the scheme components and clicks on “Save” button.

AdhocReports Register New Scheme /Bank Account

BharatKosh Reports
i Scheme:  MA{ Central Nodal Agency [3970]
User Manuals L wil receive funds directly from central government:
1 will receive funds directly from state government
e b Select Funding Agency: 1 will receive funds from this Iﬂfl
E-Payment D
”””””” Account type: | Central Nodal Account M
Health Module D
; PP b Bank Name:  KOTAK MAHINDRA BANK
en
ke (Enter minimum 4 Characters To search Bank)
Reports Deanchf Select Branch
ot b Branch list will show only 50 branches in List, you can search your branch by address)
************ Branch| DELHI - JANAKPURI [ KOTAK MAHINDRA BANK LTD. A-3 /12, JANAKPUR, NEW DELHI -110 058, DELHI] {CBS} v |
Masters 2 B DELHI - JANAKPURI [ KOTAK MAHINDRA BANK LTD. A -3 /12, JANAKPURI, NEW DELHI -110 058, DELHI ]
{ces}
My Schemes D AccoumtAccount number should be numeric value between 10 to 18 digit only.
Agencies D
777777777777 necomto: S|
T N (Only accept Alphanumeric values: A to Z, ato z, 0 to 9)
;v:“:d: 7777777 I; Agency Name As Per Bank: | CNAAgency |
Agency Account Scheme Component Mapping
Transfers D
S n aval [Dacat

After clicking on save button, pop-up message appear as “New added scheme and account will be
visible under manage scheme after next login into PFMS”, user need to click on “Ok” button.
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Public Financial Management | training.pfms.gov.in says ' i
0/o Controller General of Accounts, Ministry of | New added Scheme and Account will be visible under Manage Scheme  IN00002025
after Next Login into PFMS E

BharatKosh Reports

Y
Home
Scheme:  MA{ Central Nodal Agency [3970]
User Manuals
1 will receive funds directly from central government:
TSA L will receive funds directly from state government:
Select Funding Agency: 1 will receive funds from this agency:

E-Payment

Haalth Madula

A message “Scheme Saved Successfully” is shown to the user.

Schome Saved Successfully

Schemer WM& Cental Nodat Agency

Salact Furifing Agancy!

The new scheme will be shown under Manage > Scheme during the next login.

And it’s shown as pending for approval in status as shown below.

Srhamnel Seieer Sxheme
Approval Sysiws | Sl il Fumbing Ageny Saloct -
Cismpondnt Happed | Gt - Miiril s
Accim Muriber Mank Stabis - Sai -~
Swth | sk Stane lhpn-n— ur_

Agenecy Name In AccountMo Bank Hranch Receiving Account Component
Barnik Status Status Funds Typa Happing
from

3.4.2 Scheme Bank Account Approval by PD
User: PD

The User Navigates to “Agency>Approve” for approving the Scheme registration. The Page “Agency
Registration Approval” page opens.

Agency Registration Approval

Controller: 10 - POWER S
Agency Status: | Pending PD Approval v Agency Type: | ~All- v
Agency Name: Unique Code: ||
State: | ALL v District: | ~All- v
Excel Agency File : | _Salect— v

No Record Found

User will enter agency unique code
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Lgancy RegiLyation Approval
Contredar:
Agency Statuse | Pereing PO Aggroval ~ Agrney Typai | -8 -
Agresicy Mt I e Eieny | DM EMCOCET ] I
s AL ~ Oistric; | A8 -
mcnl Agsny 18 || o -

Bawrch | Eapet To Ewsel | | Cants

The below grid pane shows the agency details

[Agency Registration Approvall

Controller: 010 - POWER v
Agency Status: | Pending PD Approval v Agency Type: | ~All- v
Agency Name: | ] Unique Code: | DLIN00002025 |
state: [ ALL v District: | ~All- v
Excel Agency File : | _Salect— v

vicky.sms2010@gmail.com

Agency Name A Agency Type Contact Detail Unique Code Created By Created Date  Agency

Status
Demo Vikas Central Government Benta DLIN00002025 cashdare 14/08/2022 Approved

On clicking of Agency Name, the related schemes will be shown on the grid. User needs to select the

scheme for approving.

Hobile M
L rmaik
Mnigusr Agency Coste:

CasrmRg Sratis

Préveimrs Rerviark

Renuarks:

rarchy Laval{s)

Bank Datail Aceount ﬂoﬂlh'.ll Name b Currant Bank Account
Mo. per Bank Status Status Type

After the selection the user needs to click on the button “Approve with DSC” then confirmation
message will appear on the screen, click “ok” to continue.

CLEMAT ENT AGHIEALTURE
wale P
e AL Crimral Hiodal Agamcy

[ ] Bank Detadl Account Agency Mame as Current Bank Account
Mo. per Bank Status Status Typa
A Corriral Hoclsl Agmncy | TH70) KT AR MUAS LIRS, TAR FMLIE | e Wik i v ES
LT EUEVTEE v vk " b
I ; it |aak
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traming. pirms gov.in says

B = [

Barik Datail Coain

On successful signature the below message appears.

Mote: Please open PFMS website in Internet Explorer for successful Digital Signature.

Bl 54 heavve: spprorerd s

Back

User can verify the status on the page “Manage scheme”, the status now changed to “Approved”.

Manigs Shama J Bank Aot

Aganecy Mama In Bank Mranch Recsiving Account Componend
Mank Status Fatus Tumds  Typs  Happing

3.5 Agency Hierarchy Mapping by PD
User: PD

The User Navigates to “Agencies>Agency Mapping” to Map the Agency in the Scheme at a Hierarchy
level. The Page “Scheme Fund Flow Hierarchy Opens”.

My Schemes [> |
Agencies [> Approve
_EﬁT MIS ;\oc_nss_ i E i Agency Registration
My Funds [» | Agency Mapping
Transfers [> MH"E4 View My Agency Mapping |
I

The User selects the State in which the Central Nodal Agency is to be mapped. The user then click on
Hierarchy level to map the Central Nodal Agency at the selected hierarchy level.
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Sches Mama | 3980.TEST SCHEVE REQISTRATION (R W
Rl Uirkise Nyl .
Sady | DELM ]

=-{ENTRAL
=STATE

=DISTRICT

BETWELN
-BLOCK
T T e |

User Enters the Unique code and click on search button, below grid show the details of agency

Z-CENTRAL
=STATE
= DISTRICT
~BETWEEN
BLOCK

P mazpad mgwesy bund a0 salecnad ave

| PO |
|Map Mew Agency |
| st bismd|

Search aguncy(s] for mapping

Agency Hame ||

Agancy Typa 1| LA b4
Diiwtrieh 4| 28— R

[t sgency

User needs to select the agency and click on “Add agency” button.

Search agency(s) for mapping

Unigque Code | dis:

w| State | AL v

wpdiggrelam

Siake O v District| SHAMDARS v

The pop-up message will appear for confirmation, by clicking on “ok” button Agency is mapped
successfully.
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Scheme Fursd Flow ierarchy

Agency is mapped successfully

Schems Moms | 1562-TEST SCHEME RECISTRATION Chd fd
Mural i E T T
sate | DELM -

+STATE
=DISTRICT
|-BETWEEN
BLOCK

3.6  Drawing Limits for CNA Agency by PD
User: PD User

The User Navigates to the Menu “Masters>Drawing Limit By PD/CNA” and the Page “Add / Update
Drawing Limits by Central Nodal Agency” page opens

T ﬁ — [> |
My Schemes [* | Bulk Customization [>_

Agencies [>| psC Management [2

EAT MIS Process [ | Add Master Project

My Funds [} | wendors [>

Transfers [* | Agency Wise Allacation -

Advances [* | Drawing Limits by SNA

Scheme Allocation [ I Drawing Limit By POJCNA I

The User need to select the Scheme, the Hierarchy level from the drop-down list box and mapped state.
Hierarchy level to be selected for which the drawing limits needs to be carried out. The user clicks on

“Search” button and the System display the Central Nodal Agency mapped at that level in the Scheme.

Add/Update Drawing limits by

Schems | D0 SERACE THARMG AN ENSITUTATION [I6R.C Wisrarnhy Loved | 8 |

Search Agency lor [xpendBure Alleration
Agency Nems Ui Cadle:
Agemay Types | -AE e | DELHI

Contral Nodal Agency/ Parent Agemcy Total Expenditore  Limit lor Bakamew Balsnce Tolsl Limit Expendifwre  Limit for Child Action
Lt Limsit Child Dxpenditure  Child's (+f) Lisnit (+/-) Aqendies
hoEncies Liamit Uit (+/-)

Texteng Tamss 5041 [0 IR 3800 “ we ([0 i | o |

The system displays the “Central Nodal Agency/Parent Agency” the CS Scheme in the selected state.
There are three sections ”Allocation Limit”, “Balance Limit” and “Update limits by Amount”.

a. The Allocation Limit section displays the already set limits for the Agency
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b. The Balance Limit section displays the Balance Expenditure and Balance Child Limit that can further
be set by the Agency.

c. The Update limits by Amount section allows user to enter the amount (+ or -) by which the user
wants to update the amount.

The agencies mapped at the selected level will be displayed in the grid in below screen. The User need to
enter the Total Limit (+/-) and the Expenditure Limit (+/-). The Limit for Child Agencies is auto calculated
and non-editable.

The User need to click on “Save” button, to save the selected CNA Agency Drawing Limit.

3.7 Scheme Bank Account Registration by Child Agency

3.7.1 Registration by Child Agency

If Child Agency is Registering Central Nodal Account then user will select “I will receive funds directly
from this Agency”. The user enters the Agency Unique Code and Clicks on “Search” button and selects
the Funding Agency.

Register New Scheime [Bank Account

Sghasmen | WAL Contial Mol Agency [3970] Betect Srhemn

Select Funding Agency: |y

Chack CHA datady

The user will select the funding agency name from the pop-up window.
blic Financial Management System-FFMY)] s Tute) AGLNETARM
Jiws PN

A, it Gireevriiaeierl, AQaey Bastll]

Eo 0 =m

Aoy e ot
b | Clr350 | 3
T Ty
Shabn| Seent w~ Dbt | — Bkt v

Sawrch

The user will click on “Check CNA Details” button, the system auto fill the CNA Bank details. The user then
selects “Central Nodal Account” option from account type.

Ragistar New Schasma [Bank Aceount

Sthome TN Canmyd Hoom Agency [

Belecl Vimiting Agemcys
Aucwent tppes | Credral Modal Accound -
by ooy | Teatng Tewn (051 [DLINOSO0T0N -
Tk Blammen | gy o AN LT

(Fmier e 4 harsers 1 sarrh Gank]

sy >
A
Wiranah lost willl sy sedy S0 birane bors by List, i can search your teanch by stdrlls)

Baramich M

Accomnd Mo

Agency Wame As Per ks

agemscy Aot Sidyeme Comn et Hppiomy
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The user selects the Central Nodal Agency and the selected Agency Account Number and its branch details
are displayed below. The user enters the agency name as per bank and selects the scheme components
and clicks on “Save” button.

Register New Scheme /Bank Account

Scheme: | MA( Central Nodal Agency [3970]

1 will receive funds directly from central government:
1 will receive funds directly from state government

Select Funding Agency: 1 will receive funds from this agenc
Test-DemDiin E]
Account type: | Central Nodal Account v
Select Agency: | Testing Team 0051 [DLIN00002063] v

Bank Name: | 4pEC BANK LTD

(Enter minimum 4 characters to search Bank)

Brancﬂ
Addres:

Branch list will show only 50 branches in List, you can search your branch by address)

Branch Name: NEw DELHI BRANCH [ BRANCH 18/20 HINDUSTAN TIMES HOUSE KASTURBA GANDHI MARG,DELHI, 110001 1{ v

883885
(Only accept Alphanumeric values: Ato Z, ato z, 0 to 9)

Agency Name As Per Bank: | CHILD Agency Registration |

Agency Account Scheme Component Mapping

Account No.:

A message “Scheme Saved Successfully” is Shown to the user with the pop-up message “New Added
scheme and account will be visible under manage scheme after next login into PFMS”.

W Public Financial Management | training.pfns.gov.in says

: Agency Testo]
-] [1/a Contraller General of Accounts, Ministry of | New sdded Scheme and Account wil be visible under Msnage Scheme 102178 E
after Mext Logjin into PFMS

AdhocReports

Bharatkosl Roperms

SIS A YT SusLSasIET Y

Home
Schemer  MA[ Contrad Nedat Agency [3070]
User Manuais
A
Select Funding Agency:
E-Payment

And it’s shown as pending for approval on manage scheme page.

Manage Schams / Bank Account

Selvemnes | WAL Conmral hodad Agency [T )
Approval States | Soset - Faaling Agency | Send ~
Eomponsnl Mappad | Skt - Riarsh Mo
Aoy umber ank Sarus | -Sesd ¥
Saarch Mank Satu Riagiater Miw Scharms

eme Bank Details Aganecy Name In Status Accountho Bank Branch Receiving Account Component
Bank Status Status Funds Typs Happing
fram

3.7.2 Scheme Bank Account Approval

User: Funding Agency /Parent agency

The User Navigates to “Agency>Approve” for approving the Scheme registration. The Page “Agency
Registration Approval “page opens.
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Agency Registration Approval

Agency Status: | Pending Agency Approval v

Agency Type: | ~All- v

Agency Name: |

Unique Code: |

Agency Name A Agency Type Contact Detail Unique Code Created By Created Date Agency

atus

Central Government Agency Test01 | Central Test DLIN00002178 pdpower 19/07/2022 Approved

tester14-pfms@supportgov.in

Testing Team 0052 Local Bodies Ay DLIN00002085 pdpower 04/01/2022 Approved
ajayvivek.pfms@gmail.com
22503254

ZIRI PRATHMIK KRISHI SAKH Local Bodies VIJAY YADAV BRGA00004940 pfms.gaya 30/01/2018 Approved

Y
SAHYOG SAMITI LTD abcd@xy.com

User will enter agency unique code, click on search.

Agancy Staniss | Pendeg Agency Aporove v
Ageocy Trpees | A8 -

Ay Mam—e

I Wivhirien Comben | DLINOOOCC T I

& Agancy Type Crasted Data  Agency
Status

After Clicking on the Agency Name hyperlink visible on left side of grid in the above screen, agency
details as below appears, where the current status showing as “Pending Agency Approval”.

S DR
Dimtrict:  CENTIAL
Vi o 11
Catact Perssm oy
[

ARternate Psnes Madsile e

L
Wb Rapenay Cosdes  DLIRGOO0I 118
Comrunt Statuni  Afgs

Prowices Romeka:

Hemmarks:

Bank Dwetail Stalus  \ecount

Account Agency Nama as par
Na. Bank

WIETC AWK LT

Appmove| (Raject] | Back

The user needs to select the scheme for approving.
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Htipil Ay it

Aenry gt atuses

Comtant Pavsoms;

P

Alvremate thone/Mobile b

L LT

Umdape: Aoy Cantbery  DLIROL00 § 78
Currens Stanims Apprarnd

Previous Besnarks:

Rcwinishm

Bank Datsil Account Agency Maime as par  Curment Sistus  Account

No, Bank Typa
WM € BANK LTI | menees L e —— " Mk o

AN

The confirmation message will appear on the screen.

training.pfms.goin says

foe yous sure You wand 10 approve?

sy P i

P
Adierate Phone fHolile i
Unmalli ot o T4-gmia Dt in

Ainagase Ay e

Caarvent Staris

Proviius Rensarhy

e

Bank Datail Account  Agency Mame as per  Curront Status  Account
He, Bank Type

1R © AR LT AL MLEF Agmrey B

HISTAR TIMEH HOUSE, RASTLRAA GARDN||

e

On success, the message appear as “Bank Scheme approved successfully”

Wank Sl apprived soccesshully

5

Now it needs to be further approved by the CNA, as the Child Agency Status still showing as “Pending
CNA approval”

Manage Schams [ Bank Aocount

St | W Corenl odd Aguocy 5470 Sclert ttes

Approval Staties | S - Faiidling Agency | - Sobect v
Companent Mapped Sty . Nank Wawss

Mt v, M Hank Status | —Solect -

Forgisber Raw Schame

rvzr—
Bank Details Aganecy Names In Status Accounthis Bank Branch Recslving Account Componant
Bank Status Status Funds Typa Mapping
froem
VHDFE AN LTI [HDTCODO003]

[
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User: Agency ADMIN of Central Nodal Agency

The User Navigates to “Agency>Approve” for approving the Scheme registration. The Page “Agency
Registration Approval” page opens. User selects the status as “Pending CNA Approval”

I Ay Slalusi | Prandeeg CHA Al e I

Apency Type) | A8 -
Agrmcy Mame
Db ok

Bearch) | Export ToEncel | | Cencel

Ageney Hama Contact Datail Unigus Code Crasted fy Crosted Date  Aganey

Flatus

trate 4 gl

Select the scheme showing on the grid having status “Pending CNA approval”. User needs to select the
scheme and click on “Approve” button.

Srakny DT

D
Pin Codei 110008
Cimiat Memon
Plua
Alvernate o) Mol po
T T e P ——
Wi Agency Code: DRS00 178
Custrput Seatun

Hremmmisn leimmiia

Hormarics;

—_—
Bank Detail Account Agency Name as per  Current
P, Bank Status

MG AN LTD BARAF | = egrray et st

ASETAA TIHES HOUSE MaSTLIRES QARESI

Lie=tl

Approve | | Feject] |Back|

Message “Bank scheme approved successfully” will appear on screen.

Verify the Child Agency status it’s showing as “Approved”

Hanage Schame / Bank Account

Sahesmes | LA Cormra Nodsl AQency [¥aT04 Sy Sctuee
Appirirval Soaiun | - St w Vorfiomy hgawery oot -
Citntinguinineril Happodl | -S4t - Peail Mame
Ao Moy Bank Statis |~ Sabect -
‘Bearch tank Status Register Mewr Schems

Bank Dotails Agenscy Mame In Accountia Bank Branch Recoiving Account Component
Bank Status Status Funds Type  Mapping
Frem
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3.8 Drawing Limit of Child Agency by Parent Agency
User: Agency ADMIN of Central Nodal Agency / Funding Agency

The User Navigates to the Menu “Masters>Drawing Limit By PD/CNA” and the Page “Add / Update
Drawing Limits by Central Nodal Agency” page opens

ST b . [> [—
My Schemes [* | Bulk Customization [z
Agencies [} | PSC Management [
EAT MIS Process [} | Add Master Project
My Funds [* | wendors [
Transfers [* | Agency Wise Allocation
Advances [} | Drawing Limits by SNA
[

Scheme Allocation

I Drawing Limit By PD/CNA I

1) The User need to select the Scheme, the Hierarchy level from the drop-down list box and state (in which
agency mapped). Hierarchy level to be selected for which the drawing limits needs to be carried out. The
user clicks on “Search” button and the System display the Agencies that have been mapped at that level
in the Scheme.

nancial Management System-PFMS -

[— ]

=
KENDRIYA VIIYALATA RATWALK

e doder INDRO000804G]

Fmancial Year: 2021-2022 01:01:29 FM

schar Word Ciass kitions (3254 v Wararchy Lol | S0 Lol v
Search Agency for Expenditure Allocation
Agency Hame: Unique Code: |

Agency Typer | =A) w State | ~Fail- bl

2) The system displays the “Central Nodal Agency/Parent Agency” it's Central Nodal Account Number for
the Scheme in the selected state. There are three sections “Allocation Limit”, “Balance Limit” and “Update
limits by Amount”.

a. The Allocation Limit section displays the already set limits for the Agency

b. The Balance Limit section displays the Balance Expenditure and Balance Child Limit that can further
be set by the Agency.

c. The Update limits by Amount section allows user to enter the amount (+ or -) by which the user
wants to update the amount.

3) The agencies mapped at the selected level will be displayed in the grid in below screen. The User need
to enter the Total Limit (+/-) and the Expenditure Limit (+/-). The Limit for Child Agencies is auto
calculated and non-editable.

4) The User need to click on “Save” button, to save the selected Agency Drawing Limit.

Note: In case of more than once Child Agencies the user needs to save each Agencies Limits one by one.
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ancial Management System-PFMS|

Soneral of Accounts, Ministry of Finance e M:f

12:51:04 P

Schess | Werld Class st (3504) bt timrarchy Lewed | Shiie Lovel -
Agincy Mame Unigus Code
Agancy Typm | -A% b Shata LUTTARAKAND |

Tatal Expenditirs Limait lor Child Balancn Expenditure  [kalince Chidd's Contral Nosdal Aeccaunt
Limit Limit ok, Limnit Lt

[iseuszaso]

Todal  Expenditure Balance Balamce  Tofad Limit  Pxpesditure it for Action

Lt WLimét Expendifure Child's (XS | Lisnit {+/-) Child
Limit MEfnrJﬂ.
H-]

Note: In case a parent agency is carrying out allocation for its child agency then in logged in Agencies limits
will be displayed.

3.9 Add New Expenditure entry by Agencies

The User Navigates to Expenditure>Add New and the page “Create Expenditure Details” opens

Advances [

Expenditures [? Add New I

Bank | Add New Expenditure Entry
Misc. Deduction Filing [5 | TsA Mew Expenditurs Entry

Please note: Add new Expenditure process is same as earlier, only the “Agency Account Choice” option
is added on this page (as highlighted in screen).

User needs to select the appropiate account choice.
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Public Financial Management System-PFMS
{1/ Comreller fanersl of Aecessnte Misiatry of Finsnsa ™

=l S
T« R o il by w
3
£
s e 1
4 &
N R TPIALES - TENTR . MORC RANS YD e
3
¢ [T Ty L] pr—— w]
g Vot Hossts | ronng FIATETT | VARRR | kel i (Tt s | 4fssmginns b
b Mgy
e O Grsbee e * g etinian o
; L e o) e x
[ [Ty -
e fatss * 1nsamury o
£ B
il Brwemas it ik * - juggoagy =
£ Foahal il et | e
[ [CETESE
Y Vendor Name)
m Lettar/Office Order No.1 * [10/03:2022 exp ona
i ‘Office Order Latter Attachment (if any): NoRecae
ota: Only files of type 1pg. png, and pdf of size net mare than 4MB are allowed.
b Uploaded Sanction Latter:
sancion Date: * [looazezz |
cess >
Actual Transaction Date: * [10/032022 e
> Total Available Amount: 5030 0o
b Total Amount: ¥ ¢
B Rupess one only
Narration: * ok
5 b e
i Voucher Number:
{> || scheme Component Detaits:
srtificate s el ol o et Expense Percentage: lj Amount:
iz o Sehema sk
yotem tntugration >
Scheme Component Amount Component Tax Amount Balance Amount Expense Type
0 270393 ] [1.2]TEST12 1.00[0.00 0.0 Ravenus
Total Amount: 1.00
Component Amount: .00
Balance Amount: .00

About Us | Site Map | Privacy Policy | Contact Us | ©2009 Public Financial Mansaament System. All Rights Reserved.

On successful, the below success message appears on screen.

b Public Financial Management System-PFMS e AGENCY00 Change ?
1 e I emo_phins
é__j [0/o Controller Beneral of Accounts. Ministry of Finance Lissbiand (ol i Rowy E;‘éh;ﬁ '

AdhacReparts Create Expenditure Details

Expenditure Header:
some

schalsrship Management Scheme: !

Sser Manusks
rsA L

My Account L

ofvs iR

| ; The Transaction has been saved successfully with Voucher Number:
vt i
i sassahc BP-2022-23-3
Foalth Module [
-

Sanctions. L

—— Expenditurs Dane For: ! [ Vandors v

Vendor Hame: sct Vensor (Enter minimum 2 characters to

Wy Dataits [
e 5 Letter/Office Order No.x *
Offici Order Letter Attachmant (T 30v): [ Gro,
Wy Schomes [
Agencies. [ Uploaded Sanstion Letter;
Sanction Date: * [, i

AT MIS Process L

Actsal Transsetion Datet * [Tp00, ]
it L Total Avaitable Amaunt:
Fransters [ Total Amouats
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3.10 Add New Advance entry by Agencies

The User Navigates to Advances>Add New and the page “Create Funds Advance” opens

yuouL
Transfers [=
dlScheneCamnnartRekailse
to 5
Expenditures [* | Manage | Add New Fund Advance rrs ¢
Bank [* | Advance Settlements

Please note: Add new advance process is same as earlier, only the “Agency Account Choice” option is
added on this page (as highlighted in screen).

User needs to select the appropiate account choice.

Wendor (Benaficiany

Warddor Mama! | agngz (WAKKIT | VAINIK| Sainct Vedar - Babect Un-Bettied Amesnt
e

st § Chast actert by Yersder Hase |

Skt Liblatsad Voo . Sakd bl ol

Lukterfoffice seder Hoa *

DMice Drder Luttar Mbachmant (i sy ):

Upleaded Office Deder Latber

Sanction Date: * | 1582007 =
Actual Tramaackion Dates * | 1008001 - |
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On successful, the below success message appears on screen.

3.11 Bulk Customization using Excel by Agencies

The User Navigates to Masters>Bulk Customization>Bulk Customization using Excel and the page “Bulk
Customization using Excel” opens

My Details

Masters Bulk Customization Bulk Customization using Excel

My Schemes Beneficiary Management Manage Bulk Customization using Exce

Agencies wendors

EAT MIS Process

520 1520 15,20 Sl 5.2 |
2 =2 =2 B

Locations

Please note:

1. Bulk Customization using excel process is same as earlier, only the “Agency Account Choice”
option is added on this page (as highlighted in screen).

2. In CNA case the balance would be deducted after approval.

If the scheme is central sector scheme and CNA marked for model 2 then Agency account choice option
will appear to user as below & user need to select the apporopiate account choice.

Case: Module is “Expenditure”
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z . Weznme: demo d
: Financial Management System-PFMS e T AGEHCYDO
[—— HAgancy: Deme_pims
I i g Code) DLINOOOGL334
rolter Beneral of Accoants, Ministry of Finsace Ao Uk ol DR
[T Bulk Customization Using Excel
it | 3962 TEST SCHEME REGISTRATION Cha w [N R M |

il Femci3 : ~Select- » [ pandiure Advanzs Tranafare
=i Tempiate : | Excel Based Bk Custorizabon Epaymnt v E: -

b Dowricnd Tempte - I
il Saleet Exeel Filr — hgencyhcoeesiThaice ¢ W

| Choose Fis | o Se chysem

5 SIS LT v T
el | ® Made:

b [upiaa e e

23

b
Case: Module is “Advance”

v v v Heles=a: demo d
lic Financial Management System-PFMS sy AGERCYOO

[ Jscy: Dot

ontroller General of Accounts, Ministry of Finsoce

Agency Unigod Code! DLINDDODI RS
Francal Year 10320013

Bulk Customization Using Exced

; ~
' | iy 962- TEST SCHEME REGISTRATION GHA v
ol | [P et v
|
L |Template : Excel Based Buk Costomiiton Eparmert v
[ 1 Cowrinad Tzl
3 [t [ Chosse Fie | Mot chese
1 | Chose Pl
Baymant Mode. n
b Eoad Fie e et tteros
b BnyraatinnggtaSgrato
I_I
[ J.M-mmmwvl
Case: Module is “Transfer”
Transfer transcations are not allowed in CNA
| T i ezt densd
& [|Public Financial Management System-PFMS o o b
|| 1Y . i ey 1| oo P
@ [ Cotrolr Beseol of At sy f P e e
— B
r—
E—
Transaction are not allowed in SNAICNA Schemes,
1 i 541 TEST SCHEVEREGITRETIN Chd v ] Cosemoation Mama 1
s Maranhy i
- kot ez X traan Tt i ¥ ey I
L [ Tomplats | Eecl_Bused il Cuntoeisiton Exeymesl w —— - =
I Doinal ® ey | Bweiciru
U i ¢ St Bl i Chcose i | o i chosen - -
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[T 1
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